ITpunoxenne Ne 1
K MPaBH/IaM BHYTPEHHETO TPYJOBOTO pacropsiKa
ot 06.09.2021 r.

HU3IMEHEHMA B IIPABIJIA TPYJOBOI'O PACIIOPSIIKA

1. O0mme mosoKeHUN

1.1. Hacrosmee monosxxenue paspaOoTaHO B LENSIX PEryIMPOBAHUS U PErTaMeHTHPOBAHHUS
TPYHOBBIX OTHOUweHWW paboTHukoB MKOV «Topmocunosckas CIIIy B 4acTH TOpsAmKa
JUCTAaHIIMOHHOM paboTEI.

1.2. Tlonmoxenwe ompenenseT MOPANOK pabOTEI ¥  B3aUMOMEHCTBHMS paGOTHHKOB
HaJMCTaHIIMOHHOMU (yOaJIeHHO#) paboTe.

1.3.  Tlomoxxemme neHicTByeT B  COOTBETCTBHH C IpyZOBBIM KomekcoM PO,
YcraBoMMyHuyunaneHozo __kasenno2006ueobpazosamenvrozoyupesicoenus  « Topmocunosckas
CPeOHAA WKOAAY, KOIUIEKTUBHBIM JIOTOBOPOM H HHBIMH HOPMATHBHO-IIPAaBOBBIMU aKTaMH.

2. OcHOBHbIE IOHATHSA

2.1. lucrannuonHO} (ynaneHHOM) paboTol SBISETCS BBINOIHEHHE ONPEAETCHHONTPYIOBBIM
JIOTOBOPOM TPYZOBOH (DyHKIIMH BHE CTAIIMOHAPHOTO pabovero MecTa IpH yCJIOBHH HCIONB30BAHHS
A7 BBHIIOJIHEHUS NAaHHOM TpPYAOBOM (QYHKIMM M IJIS OCYIIECTBICHHS B3aUMOJIEHCTBHS MEXIY
paboTomareneM H pPabOTHHKOM IIO BOIIPOCAM, CBS3aHHBIM C €€ BBIIOJHEHHEM, MOCPEICTBOM
HHGOPMAIIMOHHO - TEICKOMMYHHUKAIIMOHHBIX CeTel OOINEro IIONB30BAHUS, B TOM YHCIE CETH
Wureprer.

2.2. Tlom MWCTaHIMOHHBIM PabOTHHKOM IOHHMAETCS pPaGOTHHK, 3aKIIOUMBIIMATDYIOBOI
ZOTOBOP HJIM JOIOJIHMTENBHOE COTNIAIEHME K TPYAOBOMY JOTOBOPY, @ TakXe pabOTHHK,
BBIIIOJIHAIOMUHN TPYAOBYIO GYHKIIHIO TUCTAHIIHOHHO.

2.3. Ha nMCTaHIMOHHBIX pPabOTHHKOB B IEPHOJ BBINOJHEHHS HMMH TPYAOBOH (yHKIHH
JUCTaHIMOHHO (yJaJleHHO) PacHpOCTpaHsIeTCs NEeUCTBHE TPYMOBOIO 3aKOHOATENbCTBA M HHBIX
aKTOB, COJAEPXAaIlUX HOPMEI TPYAOBOTO IIpaBa, C YYE€TOM OCOOEHHOCTEH, YCTaHOBJIEHHBIX
HACTOSIIIUM JIOKAIBHEIM akToM H TpynoBemM komekcom P®. CoxpaHsiorcs Bce CONMAIBHO-
TPYZOBBIC IIpaBa W TapaHTUH, YCTAHOBIEHHBIE KOJUIEKTUBHBIM JOTOBOPOM, BKIIOYAs YPOBEHb
3apabOTHOMH IJIATHL

2.4. IlpenycMaTpuBaroTCs CleAyromue hOopMbI TUCTAHIIHOHHOM PabOoTHI:

1. MucrannuoHHas paboTa Ha OCTOSHHOM OCHOBE;

2. BpeMeHHas nucTaHIMOHHAs paborTa;

3. Ileproauueckas qUCTAHIIMOHHAS paboTa.

3. B3aumopnelicTBHE ¢ JUCTAHIHOHHBLIM Pa0OTHHKOM

3.1. BzanmopelcTBHE C IUCTAaHIMOHHEIM DPaGOTHHKOM OCYIIECTBISETCS IyTeM OOMEHa
SJICKTPOHHBIMU JOKYMEHTAaMH, IEPECHUIAEMBIMH IO 3JIEKTPOHHOM II0YTE, a TaKXe C MOMOIIBIO
UHBIX CPEJICTB CBA3H: TeIeQOHHOM, MOOIITBHOM, HHTEPHET H T.1I.

3.2. K neKTpOHHBIM NIOKYMEHTaM, B 9YaCTHOCTH, OTHOCSTCS: CKaH-06passl ((oTokomuw,
CKPHHINOTHI) PaCHOPSKEHMH, yBeNOMIICHHH, TpeGOBaHUsS paboTONATENs, 3 BICHHS ¥ H3BEICHHUS
paboTHHKA, IUIAHBI BEIIONHEHHS pPabOT, OTYETH DPAasIMYHEIX (GOPM M BHIOB, 3ampocel U
SIIEKTPOHHAS MEPENICKa CTOPOH H T. JI.

3.3. OGMeH D3NeKTPOHHBIMH JOKYMEHTAMH MOMKET OCYIIECTBIATHCA C HCHOJIB30BAHHEM
MMYHOHE SIEKTPOHHOH IOYTHI, JAPYrMX BHJIOB 3JEKTPOHHOM NONNMCH HJIM B HMHOH (opMe,
TIO3BOJIOIeH obecneunts Qukcanuio (akTa MonydeHHs paGOTHHKOM M (WiM) paGoTomaTeleM
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE.

3.4. TuctaHIMOHHEIA PabOTHHK JOIDKEHOBITH O3HAKOMIJIEH C MPUHHMAEMBIMHE JIOKAILHBIMH
HOPMAaTUBHBIMH aKTaMH, HEMOCPEICTBEHHO CBS3aHHBIMH C €ro TPYIOBOH HESTEIHHOCTHIO,
IpUKa3aMH, yBEIOMJIEHUAMH, TPEOOBaHUAMH 1 HHBIMH JOKYMEHTAMH.




3.5. BlammoneiictBre paboTHHKA M paborojarend OCYIICCTBILICTCA B pabouee BpeMs IIO
rpaduKy pa6oTsl paGOTHHKA, YCTAHOBICHHOM B TPYIOBOM HOTOBOPE HocpencTBaM TeneOHHOH
CBSI3H, SIEKTPOHHOM TIOYTHL, IPOrPAMMHOTO 00ECTICUEHNS U CETH HHTEPHET.

3.6. Pexxum pabodero BpeMeHH PabOTHHKOB, BPEMEHHO NMEPEBOMUMBIX Ha JUCTaHIMOHHYIO
paGoTy, MOXKET GBIT H3MEHEH 110 COTIIAIICHUIO CTOPOH TPYAOBOTO 0TOBOPA.

4. 3aK/II0YeHre TPYAOBOro J0r0BOPa ¢ TUCTAHIHOHHBIM COTPYAHHKOM

4.1. TpyzoBoit TOTOBOP O AMCTAHIMOHHOH PaboTe W NOMOIHUTCIEHEIC COTNIAMCHUS K HEMY
MOTYT 3aKIIOYAThCsl MyTeM OOMEHa SIEKTPOHHBIME JTOKYMEHTAMHU. ITpu sToM paborojarens He
To3/Hee TPeX KaleHJapHBIX [Hed cO IHS 3aKIIOYEHHS NaHHOTO TPYNOBOTO AOroBopa 00s13aH
HANPABHTh NMCTAHIMOHHOMY pabOTHHKY IO TMOYTe 3aKasHbIM IHCBMOM C YBEIOMJICHHEM
o(OpMIICHHBIH HajUIeXKAIMM 06pa3oM SK3EMILIAP NaHHOrO TPYNOBOTO JIOroBOpa Ha OyMa>KHOM
HOCHUTEIIE.

4.2. Tlpu BpeMeHHOM I€peBOJe Ha JUCTAHIMOHHYIO paboTy 1Mo MHUIMATHBE paboTojarend
110 OCHOBAHWSM, IPETYCMOTPEHHBIM PasfieNioM 6, BHECCHHE W3MEHEHUH B TPyIOBOM JOTOBOpP C
paboTtaHKOM He TpeOyercs. I1o OKOHYAHHH CPOKa TaKkOro HepeBona (HO He TMO3JHEE OKOHYAHUS
IIepuo/a, MOCTYXUBIIETO OCHOBAaHHEM Ui IPHHATHA paboTomaTeneM pEMIEHHsS O BPEMEHHOM
nepeBosic PabOOTHHKOB Ha JMHCTAaHIHOHHYIO pabory) paboTomarens 00s3aH NpPENOCTaBUTH
paGOTHEKY TPEXHIOK PaboTy, MPEAYCMOTPEHHYIO TPYNOBBIM JOTOBOPOM, a paboTHUK 00s3aH
IPHUCTYIHUTH K €€ BBIIOIHEHHIO.

5. Pesxum pa0do4dero BpeMeHH B 0TAbIXA

5.1. Pexxum pabodero BpEMEHM H BPEMEHH OTZbIXa HCTAHIMOHHOIO paboTHHUKA
oIIpeJieNAeTcst B TPYAOBOM JIOTOBOPE C PAOOTHUKOM.

52. Tlpu BpeMeHHOW NUCTAHIMOHHOH PpaboTe PEXMM pabovero BpEMEHM H OTIBIXa
YCTAHABIIMBAETCS B COOTBETCTBUH C TPYJOBBIM JOTOBOPOM HIIH JOTIOMHUTEIBHBEIM COTJIAIIEHUEM K
TPYZIOBOMY HOTOBODY.

6. Opranusanus paboTsl JUHCTAHIHOHHOTO paboTHHKA

6.1. Tlocie NOANWCAHAS TPYAOBOrO JOTOBOpPa HIIK JIOIOJHHUTEIBHOIO COITAMICHUAK
TPyZOBOMY AOTQBOpPY [AMCTaHIMOHHBIH paGOTHMK IPHCTYNAET K BBINOIHEHMIO JOJDKHOCTHBIX
0GS3aHHOCTEH, YKa3aHHBIX B TPYZAOBOM JOTOBOPE U IOKHOCTHON MHCTPYKIMH COTPYHHKA.

6.2. Pa6oTHHUK 06s3aH OBITH AOCTYIHBIM A paboTomaresii ¥ MUMETh NOCTYI B MHTCPHET U
WHBIE CPEICTBA CBA3M B TEUCHHE DAbOUero BPEMEHH, PEXMM KOTOPOro ykasad B TPyAOBOM
JIOrOBOpE, B TOM YHCIIE:

TIPOBEPSATE COAEPKUMOE IEKTPOHHON IIOUTHL,

OIIEPATHBHO PACCMATPHBATh NOCTYNAIOIAE OT PabOTOATES SIEKTPOHHEIE IOKYMEHTEL,

HAIIPABJIATH PAbOTONATENIO JIEKTPOHHEIC OTBETEI, STIEKTPOHHbIC TOKYMCHTEL,

OCYILIECTBIIATH JEKTPOHHYIO IEPETHCKY ¢ PabOTONaTENEM, COTPYAHUKAMH paboTonarels;

y4acTBOBATH B COBEIAHHAX U 3aCEAHUAX TI0 BUIEOKOH(EPEHIICBA3M,

BBITIOJHSATH MHBIE Pa3yMHbIE U 3aBHCAIIAE OT PaOOTHHKA NSHCTBHS, HANPABICHHBIC HA coOIoieHue
HOpSIIKA B3aUMOJEHCTBHSI CTOPOH.

6.3. B ciyuae mampapieHus paboTonareneM AMCTAHIUOHHOTO pabOTHHKA AJI BBIIOJHEHY
CIIy’eBHOTO OPyYeHHs B APYTYIO MECTHOCT (Ha JPYTyio TEPPUTOPHUIO), OTIMIHYIO OT MECTHOCTH
(TeppUTOpHE)  BBIIONHEHHS  TPYAOBOH  QYHKNHM, HA  JUCTAHIMOHHOIO paboTHHKA
pacmpocTpassiercs neiictue cTaredt 166 — 168 TK P® «apanTtuu npy HalpaBleHUH PaOOTHUKOB
B CJIy)KeOHBIE KOMaHIUPOBKID).

7. Onnata Tpyaa

7.1. Omwrmara TpyJa NMCTAHIMOHHOTO DPa0OTHHMKA OCYIIECTBIAETCSA COTNAcCHO TPYHNOBOMY
JOTOBODY.

7.2. Ommata Tpyia paGOTHHKOB, BPEMEHHO IEPEBEJCHHBIX HA IHCTaHIHOHHYIO paborty,
JIOJKHA BBIUTAYMBATECS B pa3Mepe, YCTAHOBJIEHHBIM TPYAOBBIM JIOrOBOPOM, TO €CTh B TOM €
pasMepe, 4TO M IpH paboTe N0 BBENCHHSA PEXHMA IVMCTAHIMOHHON paboTHl, ¢ y4eTOM BCEX €€
COCTABIIIONIAX — OKJIaja, JOIUlar, Haja0aBOK, IIpeMHd, WHBIX KOMICHCAUMOHHBIX H
CTHMYJIUPYIOIIMX BBIILIAT.



8. O6cTosTEILCTBA IS BPEMEHHOI0 Mepesoia paGoTHHKOB
Ha THCTAHIIMOHHYIO padoTy

8.1. Pykosoncteo MKOV «Topmocunosckas CILlI»( oanee no mexcmy «wikonay) BIIPaBe
BpEMEHHO [IePEeBECTH DabOTHHKOB Ha JMCTAaHIFOHHYI0 paboTy 0e3 HX corjnacus B Ciydac
xaTacTpods! MPHPOIHOTO WM TEXHOTEHHOTO XapakTepd, IIPOM3BOJICTBEHHON aBapyy, HECYACTHOTO
cllydas Ha TPOM3BOJICTBE, MOXKAapa, HaBOIHCHUA, 3eMJIETpSCEHHUs, SIUIEMUN WK SMU300THA U B
MEOGBIX MCKIOUATENBHBIX CIydasx, CTaBAIUX IO Yrposy XH3Hb HIH HOpPMaJIbHBIE KU3HCHHBIC
yCIOBHSL BCETO HACeNleHWs WIM €ro 4acTh, pabOTHAK MOXeT OBITh BPEMEHHO IEPEBEICH IO
MHWUIMATABE PYKOBOJACTBA WKO/bIHA TUCTAHIMOHHYIO paboTy Ha IEpHOJ HAIMYHS yKa3aHHBIX
06CTOATENLCTB (CITy4aes).

8.2. BpemeHHEIi mepeBoj DabOTHHKA Ha MUCTAHIMOHHYIO paboTy IO WHHIIAATHBE
paboTonaTens TakkKe MOXKeT OBITh OCYIICCTBIICH B CIIy4ae TIIPUHATHS COOTBETCTBYIOIIET0 PEIECHNAS
OpraHoM rocyJapcTBEHHOH BIAaCTH U (MaM) OpraHOM MECTHOTO CaMOYIIPaBJICHHS.

9, Cnincok paGoTHHKOB, BPEMEHHO NePeBOIUMBIX
HA JACTAHIMOHHYIO paboTy

Coucok pabOTHHKOB, KOTOPBIX PYKOBOICTBO BPEMEHHO IIEPEBOJUT HA MKOVY
«Topmocunosckas CIID» UCTaHIMOHHYIO paboTy B crily 0GCTOSTENBCTB, YKA3aHHBIX B pas/Ielie 6
HACTOSINETO TOJOXCEHHS, YTBEPXKIAeTCs MPUKA3OM JUPEKTOPAUIKONBIIO COIIaCOBaHUIO C
IepBUYHOM ITPOPCOIO3HOH opraHu3anyeil HauMeHoBaHUe OP2AHUSAYUU.

10. Cpox BpeMeHHOro nepesoaa
Ha JMCTAHIHOHHYIO (yla/leHHyI0) paboTy

10.1. Cpox BpeMEHHOTO IepeBoja Ha  JMCTAHIMOHHYIO paboTy oOmpezensiercs
pacHOpsKeHHEM MM TIPAKA3OM DPYKOBOIHMTEIA UKONbIA He MOXXET MNpEBHINATh 6 MECAIEB H
TIepHoJia HAJINIHs 00CTOSATENBCTB.

10.2. TIpu Hamuauy 06CTOSTENBCTB, YKA3aHHbIX B PasfieNie 6 HACTOSAMIETO MONOKCHNA, Oonee
JUTHTETBHEL CPOK, JUPEKTOP WIKObl BIPABE MPOJUIUTH CPOK BPEMEHHOTO mepeBosia Ha MEPHOJ
HAIWuAs OBCTOATENHCTBA, MOCTYKUBIIETO OCHOBAHMEM JUI TIPHHATHAS WKONIOY PpELIEHHs O
BpEMEHHOM IIepeBOJIe PAOOTHHKOB Ha UCTAHIMOHHYIO paborty.

11. Hopsaok oGecnedenus 060py10BaHAeM

11.1. Pa6oTtomarens oOecrednBacT pabOTHHKOB 3a CBOM CYET BCEM HEeoOXOINMMBIM IS
BHITONHEHUsS TPYHOBOH (YHKIMHM O06OPyHOBAaHHEM, IPOrPaMMHO-TEXHUICCKIMU cpencTBaMu,
Cpe/ICTBaMH 3allUTHl HHPOPMAIIUH U MHBIMH CPEICTBAMA.

11.2. Tlpm HEBO3MOXHOCTH OOCCHEUEHHUs JUCTAHIMOHHOTO paboTHHKa HEOOXOMMMBIM
0GOpyIOBAaHAEM IOILyCKAeTCs IO COrNANIEHUIO CTOPOH HCTIOJIE30BAHHC pabOTHAUKOM COOCTBEHHOTO
0GOopyIOBaHHS, MPOrPAMMHO-TEXHHYECKUX CPEACTB, CPENCTB 3AlUHUTEI uHpoOpMalMl H HHBIX
CpEACTB.

12. OGy4enne JUCTAHIHMOHHBIX PA0OOTHHKOB

[Ipu HeoOXOOUMOCTH paboToHaTeNb IPOBOIUT oOyuyeHne pabOTHHMKOB MPUMEHEHHUIO
0GOpYIOBAHHS ¥ CPECTB, PEKOMEHIOBAHHBIX MM PEIOCTABIICHHBIX paboTomareneM. YKa3aHHOE
0GydJeHne MOXET IPOBOIUTECS, B TOM THCIIC, C HCIIONb30BAHMEM JIMCTAHIMOHHBIX TEXHOJIOTHH.

13. EsxeroqHblii OIJIAYABAEMBbIi OTIYCK JUCTAHIHOHHBIM padoTHHKAM.

IIpemocTaBleHAe €XETOAHOr0 ONIAaYMBacMOro OTMyCKa M WHBIX BHJOB OTIIYCKOB
JUCTAHIMOHHOMY  Pa0OTHHKY,  BBIMONHIOMEMY  IUCTaHIMOHHYIO paboTy  BPEMCHHO,
OCYIIECTBIIAETCS B IIOPSIKE, IPEAYCMOTPCHHOM rasoit 19 Tpynosoro koxekca P® «Ormyckay.

14.3aka04nTeNbHbIE MOJT0KEHUS

14.1. Hacrosimee TOJN0KEHHE BCTYTAET B CHILY C 6 ceHTAOpS 2021 roxa.

14.2. C HaCTOSIIIM II0JIOKEHHEM paboToAaTeIbO3HaKaMIHBacT paGOTHHUKOB IIOJ TOAIHCE.
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